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We are your guide for creating and operating Nonprofit Corporations





927 S. Goldwyn Ave Suite 216 Orlando, FL 32805

407-575-0685


Client Information Request Form

PLEASE EMAIL ANY DOCUMENTS YOU ALREADY HAVE (ARTICLES OF INCORPORAITON, BYLAWS, EIN, ETC)

The questions asked on this request form are questions that the IRS is asking. Complete and detailed answers will help us serve your organization better.

Please Note:

1. Multiplyingtalents.com only prepares your 501(c)(3) application according to your responses to our follow up questions. We do not submit your application to the IRS nor do we have an affiliation with the IRS.

2. The IRS User Fee will vary depending on the average of your total revenues. 

3. For MAC users

· Please ensure the name of the file has the PC-appropriate extension (i.e. Document.DOC or Document.XLS) 

· Save documents as an appropriate file type

· Email your responses as an attachment to Aretha@multiplyingtalents.com ( you may also receive/email attachments to mti535@yahoo.com) 

YOU MAY CUT AN PASTE IN ANY INFORMATION THAT YOU CURRENTLY HAVE ON YOUR ORGANIZATION
	Client Name
	
	Phone Number
	

	Address
	
	Date 
	

	City, State, Zip
	
	Expedite Request Yes/No ($100 extra)
	


	Name of organization and phone number  you would like to use on your documents

	Business Name

	 Business Address/Phone  

	Do you have a EIN already Y/N          What is your EIN #
Organization’s website and email address

	Please provide the names, addresses, and compensations for the three officers and directors.  Please note that officers may also serve as directors.

*** MUST BE AN ODD NUMBER
Also, a 501(c)(3) organization is required to have at least three (3) directors, preferably unrelated by blood or marriage.    If you have more than five board member. Press enter to add more names.

	Name
Title
Address
Compensation/Salary



	For each of your directors and officers, please provide (See chart below):

a. their qualifications (i.e. education, experience)

b. average hours worked  or volunteered per week/month

c. duties performed for the organization.



	Name

Qualifications

Avg. Hours

Duties

Example

Aretha Olivarez

Nonprofit Consultant 12 years

25-30

Her duties will be to solicit volunteers, conduct fundraising activities, and support in various areas as needed.


	Are any of your officers, directors or trustees related to each other through family or business relationships? If yes, please identify the individuals and explain the relationship. 



	Please tell us about your vision, how you got started, and how you plan to accomplish your goal

	Do you have a flyer or brochure: If so please email it to us.


	  Please tell us how and when did your organization start


	How often will you conduct your program? Please provide days of the week and times.  How long will each program last each time it is conducted?  


	Does your organization have any assets or liabilities? If so, please list them and the value/expense?



	 What activities will you conduct under the program? Explain and give specific descriptions.


	Is your program open to the public?  If not, please describe your selection process and attach the application form, if available.  



	Where do you anticipate getting income for this organization?
Does your organization have any assets or liabilities? If so, please list them and the value/expense



	What kind of expenses will you have?  Please list them


	FOR CHURCHES ONLY****



	
	Answer

	What is the average attendance at your regularly scheduled religious services?


	

	 Do you ordain, commission, or license ministers or religious leaders? If “Yes,” describe the

requirements for ordination, commission, or licensure.


	

	Can you provide a copy of your lease or mortgage for your church to send to the IRS. If yes, please make a copy and mail with your documents that will be sent to the IRS from Multiplying Talents.

	

	Do you have a minister or religious leader? If “Yes,” describe this person’s role and explain whether the minister or religious leader was ordained, commissioned, or licensed after a prescribed course of study.

	

	


	Decision

	
	
	
	
	

	
	
	Approved
	
	Rejected

	
	
	
	
	

	
	
	Approved with modifications
	
	Deferred

	
	
	
	
	

	Justifications
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